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«O HanmpaBI€HUHU METOAUUYECKUX MATEPUAJIOB 110 MOPSIAKY AEHCTBUH B ClIydae
MOCTYIUIEHUsI aHOHUMHBIX COOOLIEHUI 00 akTax Teppopu3Ma '

YBaxaeMele Kojieru!

Hanpasnsem i peanus3alud B NPAKTHYECKOW  IESITENILHOCTH
METOAMYECKHe MaTephajbl IO TOpSAKY JeHCTBUH B cliydae TIOCTYIIECHUS
AHOHMMHBIX COOOLIEHUH 00 akrax Teppopu3Ma, B TOM YHCJIE IIOCPEICTBOM
MH(QOPMAaLlMOHHO-TEKOMMYHUKALHOHHOHN ceTu «HTepHeT».

JlaHHbIE MaTepuajbl HEOOXOAMMO pa3MeCTHUTh Ha HH(GOPMAIHOHHBIX
CTEHJAaX U calTax OpraHu3alui

[Ipunoxxenue: Ha 6 1., B 1 2K3.

H.o. HauanbHUKA 2577/7”;/ E.B. IIpockypuna

ucrl. PaukoBaH AHHa HukonaesHa
Ten.(343 89) 2-18-77
e-mail: uo_ecotdel@rambler.ru



MeToanyeckne peKoOMeHIANH

Hacrostuiue  MeTOnMuecKHe PEeKOMEHIANMH IIPENHA3HAYEHBl JUIS  HCIIOJTB30BAHMS
B TIPAKTHYECKOH IE€ATEIBHOCTH JIODKHOCTHBIX JIMI MCIIOJHUTENBHBIX OPTaHOB IOCYapCTBEHHOI
Bracth CBepaioBckodt o0mactTh W paOOTHUKOB TOJBEJIOMCTBEHHBIX WM OpraHU3allHif,
JIOJDKHOCTHBIX  JIMI] OPraHOB MECTHOTO CaMOYIIpaBJICHHsSI MYHHUIMIIAIBHBIX 00pa3oBaHMUIA,
PacToNOKEeHHBIX Ha Tepputopuu CBepTOBCKOH o0macTv, W paOOTHUKOB MYHULIUIIATBHBIX
00beKTOB (TeppuTopHil) (masiee — CyOBEKTHI MPOQHIAKTHKH), TPH OCBELICHHH pE3yJIbTaToB
paboThl B YKa3aHHOH cepe IesITeIbHOCTH

Qenepanpbii 3akoH oT 6 wmapra 2006 roma Ne 35-@3 «O mpoTHBOAEHCTBHH
Teppopusmy» (mamee — D3 No 35) sgBisgeTcs OCHOBHBIM HMCTOYHHKOM HAIMOHAIBHOTO
AHTHTEPPOPUCTHYECKOTO 3aKOHOIATENBCTBA ¥ HOPMATHBHBIM NIPABOBBEIM aKTOM (penepaibHOTO
YPOBHSI, KOTOPBIH 3aKkperuisseT OAHOH u3 (GopM MPOTHBOJACHCTBHS TEPPOPHU3MY AEATETHHOCTH
CYOBEKTOB MPOQHUIAKTHKH MO MPEIYyIPEeKACHUIO TEPPOPU3Ma, B TOM YHCIIE, 110 BBEISIBICHHIO H
HOCIICAYIOUIEMY ~ YCTPAHEHWIO IPUYHH W YCJIOBHH, CHOCOOCTBYIOIIMX — COBEPIIEHHUIO
TEPPOPUCTHUCCKUX aKTOB (TpodmiIakThka TeppopusMma) (TIyHKT «a» dYacTb 4 crares 3),
MIOCKOJIBKY COBPEMEHHOE IIOHSTHE TEPpPOpH3Ma OCHOBHBIMH €T0 INpPH3HAKAMM 3aKpeIuIseT, BO-
MIePBBIX, II€JIb — BO3JCHCTBHE Ha NPUHSITHE PEILEHWs] OpraHamMM TOCYIapCTBEHHOU BIACTH,
OpraHaMH MECTHOTO CaMOYIIPaBJICHUS WJIM MEXIYHApPOIHBIMH OpraHU3allUsIMU M, BO-BTOPBIX,

CocOOBl JTOCTMKEHUsI OTOM LeiMM — YCTpalleHWe HaceleHuss W (W) WHble (QOpMBI
MIPOTHUBOINPABHBIX HACUJILCTBEHHBIX NEHCTBUH.
- WHBIMEH clTOBaMH, IPOTHBOJCHCTBHE TEPPOPHU3MY — 3TO JEATEIBHOCTH OPIraHOB

TOCYJapCTBEHHOM BIaCTH W OpPraHOB MECTHOTO CaMOYIPaBICHHs, KOTOpas pealnu3yercs B
CIIEAYIOIMUX  HAMpaBJICHUSIX: MpoQIIaKTHKa Teppopu3Ma, Oopeba ¢ TeppopU3MOM,
a TaK)Ke MUHUMU3AIWS 1 (WJIH) JTHKBUIALUS TTOCIEACTBUH TPOSIBICHUH TEppopHu3Ma.

[Ipn mOCTYNJIEHHH AHOHUMHBIX COOOWIEHMH 00 axkTax TeppopusMa Ha Tele(OHHBIE
HOMEpa CyOBEKTOB  MPOQWIAKTHKA  HEOOXOAMMO  HE3aME[UIUTEIbHO  HH()OPMHPOBAThH
00 O5TOM ¢ MOMOLIBIO JIHOOBIX JOCTYNHBIX CPEJICTB CBSI3H TEPPUTOPHATBHBIE OpTaHBI
@enepanbHoii ciryx0pl Oe3omacHocT Poccniickoit @eneparnn (nanee — ®CB), denepanbHOit
CIy’kObl BOMCK HalWoHalbHOH rBapaun Poccuiickoit ®@enepanmu (manee — Pocreapmus),
Munncrepcrsa BHyTpeHHHX Aen Poccuiickoit ®eneparuu (manee — MBJI) u Munucrepctsa
Poccuiickoit @enepanmu 10 JejaM TpakIaHCKOH 000pOHBI, Upe3BBIMAMHBIM CHTYalHUsIM U
JTUKBUIALWMK TIOCIEACTBUH CTUXMIHBIX OenctBuit (mamee — MUYUC) mo MeCTy HaxXOXKICHHUS
00BEKTa a TakkKe opraH (OpraHu3aluio), SBISIOUHICS MpaBooOiagareeM 0ObEKTa
(TeppuTOpHHM), M BBIIIECTOSIINH OpraH (OpraHW3alMI0) C IEIbIO TMPOBEAECHHS HEOTI0KHBIX
OIIEPATHBHO-PO3BICKHBIX MEPOTIPUSTHIA.

Ilpy HampaBleHMH YyKa3aHHOM WHQOpPMANWM JIKIO, INepenarornee HHOOPMALHUIO C
MIOMOIIBIO CPEACTB CBSI3H, COOOIIAET:

— ¢BOM (haMUITHIO, UMSI, OTIECTBO (IIPH HATUYHUHN) U 3aHUMAEMYIO JOJDKHOCTE;

~ HaMMEHOBaHNE 00BEKTa (TEPPUTOPHUH) U €T0 TOUHBIH ajpec;

—Jaty | BpeMs  moiydeHuss uH(opMamuu 00  yrpo3e  COBEpIICHHUS]  WJIH
0 COBEPIUEHHH TEPPOPUCTHUECKOTO aKTa Ha 00BEKTE (TEPPUTOPHHN);

— XapaxkTep HHGOpManuK 00 yrpo3e COBEPIIEHHS TEPPOPHCTHICCKOTO aKTa HITH XapakTep
COBEPIIEHHOTO TEPPOPUCTHUECKOTO aKTa;

— KOJINYECTBO HAXOASAIINXCSI HA OOBEKTE (TEPPUTOPHH) JIIOIEH;

— UMCIOIINECS  JIOCTOBEPHBIE  CBEICHHMA O HAPYIIUTENe W IMPEAIPHHAMAEMBIX
UM IeHCTBHSX;

— ApYTHE 3HAYUMBIC CBEJCHUS 110 3arpocy TeppuropuanbHoro oprana ®Ch, Pocreapanu,
MBJ[ u MYC. :

B ¢irydae mocTynieHus aHOHUMHOTO COOOLICHHUS 110 TelIe()OHY O 3aI0KEHHBIX B3PBIBHBIX
YCTPOUCTBAX, IIPH BEAECHUH Pa3roBOpa peKOMEHIYETCS:



1. GBITH CTIOKOMHBIM, BEXK/THBLIM W BHUMATCITBHBIM, HE TIepeONBaTh 3BOHSIIETO, TIPOSIBUTH
rMOKOCTh, BBUICPKKY, TeprieHue. llogamiaTe HENPUA3Hb, HE PCArnpoBaTh HA BO3MOIKHBIE
OCKOPOICHUS,

2. B TIpoIlecce pasroBopa OTMETHTh BO3MOXKHBIM BO3pacT, 10JI, OOpaTUTh BHUMaHHUE Ha
XapaKTepHbIE OCOOCHHOCTH pEud: ToJIOC (TPOMKHMHM, THUXUH, HU3KHH, BBICOKHN), TEMII pEeUd
(OBICTpBIN, MEUICHHBIM), MaHepy peud (¢ M3AEBKOH, pa3Bsi3HAsl, HEIEH3YPHBIC BBIPAKEHHS),
MIPOU3HOLICHUE (OTYETINBOE, HCKAKEHHOE, C 3aNKAHUEM, IIETEISBOE, aKIEHT, JIHANIEKT);

3. 00s13aTeIbHO OTMETHTh 3BYKOBOM (DOH (LITyM MAIIHHBI, TPAHCIIOPTA, 3BYK alllaparypsl,
rojioca u T.11.);

4. 3a¢MKCHUpOBaTh BpeMs Havaja ¥ KOHIIA pa3roBopa,

5.B XOJI¢ pasroBopa IOCTapaTbCs MOTY4UTh MHPOPMALMUIO: Kyda, KOMY, IO KaKOMY
TeneOHy 3BOHHUT OTOT HUEIOBEK, Kakue TpeOOBaHMS OH BBIIBUTACT, HA KAKUX YCIOBHSIX
OH COTJIaCeH OTKa3aTbCs OT 3aIyMaHHOTO, KaKk M KOrZa ¢ HHUM MOXHO CBSI3aThCS, KOMY
BBI MOYKETE WJIH JTOJKHBI COOOIHUTH 00 3TOM 3BOHKE;

6. el BO3MOXKHO, €IIIe B MPOIECCe pa3roBopa COOOIINTE O HEM PYKOBOJACTBY OOBEKTA,
€CJIM HET — HEMEUIEHHO 110 €r0 OKOHYaHWH;

7.HEe pacTIpOCTPaHAThCS O (akTe pasroBopa M €ro COACPXKAHWM, MaKCHMAaJIbHO
OTPaHUYUTH YHCIIO JIIOJIeH, BIIaCIOMNX HHpOpManKeld;

8. mpu Hamuuuu B TeledoHe (QYHKIHMHM aBTOMATHYECKOTO OIpENeNuTeNls HOMEpa,
3amucaTh ONPEACTUBINNANCS HOMEp Telae(oHa B TeTpab, YTO MO3BOJUT U30€XkKaTh €ro ciyJaiHoi
yTpaThbl;

9. Ipu UCITOJIB30BAHNH 3BYKO3AIHMCHIBAIOIIEH anmaparypsl cpa3y K€ H3BJIEUb KacceTy
(TMCK) C 3aITUCBIO Pa3roBOpa U MPUHSITH MEPBI K €r0 COXPAHEHHUIO.

[Ipr mosy4eHHH YCTHBIX yIpO3 HENOCPEICTBEHHO OT YEJIOBEKa M HEBO3MOJKHOCTH €r0
3aIepiKaTh — 3a)MKCHPOBATE BpeMs COOOIIEHNUS, 3alIOMHUTH BHEIIIHUE TIPU3HAKH,

[Ipu monyuennn nHGOpPMALMK B BHUJIE NTHUChEMA (B OyMa)KHOM BHJIE) IIPOUNUTATH TEKCT, KaKk
MOJKHO MEHBIIIE KacasiCh JOKyMEHTa PyKaMH, 4TOOBI HE OCTaBIISATh Ha HEM OTIIEUATKOB MAJIBLIEB,
BJIOXHTH €r0 B MOJMATUICHOBBIN MAKET U BIIOCIEACTBUU IepeaTh MPHUOBIBIINM CIIEHHAATHCTaM
IPaBOOXPAHUTEIIBHBIX OPTraHOB.

[Tpy momyvyeHNH MaccOBOH PacChIKM aHOHMMHBIX COOOIIEHHUH ¢ yTpo3aMU COBEPIICHMUSI
TEPPOPUCTHYECKOI0 aKTa Ha ajpeca JJIEKTPOHHOM IMOYTHl OpraHM3aluil — He YIalsaTh
coo0uIeHne, 3aQUKCUPOBaTh BPEMsI IIOJIyUEHHUS, aIpec IOYTHl C KOTOPOH MPHIIIO ITHCHMO,
pacriedaTarb €ro, OOECIeUUTh OTpPaHWYECHHE JIOMYyCKa TIIOCTOPOHHHX JIMI[ K HOCHTEIO
uHpoOpMaIuH.

OrBeTcTBEHHBIH 3a 00BEKT, MO0 JHIO €ro 3aMeINaroNiee, IPH  MOCTYIJICHHN
MH()OPMAIINH O TOTOBSIIMXCS B3PBIBAX MITH 3aJI0KEHHBIX B3PLIBHBIX YCTPOHCTBAX 00S3aH:

l. ocylIecTBUTE  KOHTPOJb 338  HE3aMEUIMTEIbHBIM  JIOBEIEHHEM  HMMelomeiics
nHpopManuk 00 Yrpo3e WIH COBEPUICHHH TEPPOPUCTHUECKOIO aKTa B IIOJHOM 00BEMe [0
IPaBOOXPAHUTEIIBHBIX OPTaHOB;

2. OLEHHTH PeaIbHOCTh YTPO3BI TSI TIepCoHalia U 0OBEKTA B LIEJIOM;

3. 0TaaTh pacnopsKeHUs 00 OTPaHWYEHHUHU IOCTYIIA TOCTOPOHHMUX JIMI HA O0OBEKT;

4. oGeceunTh yCHIIEHHNE OXPaHbl 00BEKTA ¥ TIPUIIETAIOIIEH TEPPHTOPHUH;

5. OpraHu30BaTh HEMEIICHHYIO JBAKyallMI0 COTPYIHHKOB H WHBIX JIHI[ ¢ TEPPHTOPUH
00BeKTa;

6. 9BaKyalMio MPOM3BOIMTL B 3a0JarOBPEMEHHO OINpE/ICIEHHBIN IYHKT BPEMEHHOTO
PasMCILICHUS BaKyWPOBAHHBIX JIMI[ Ha yJIAJIEHHOM OT 00BEKTa PACCTOSHHU C TMOCIEIYIOMINM
OKH/IAHUEM MPUOBITHS COTPYIHUKOB MTPABOOXPAHHUTEIBHBIX OPraHOB;

7. NPUHATH MEPbI K HEJIOMYIICHUIO TAHUKHY,

8. 0053aTh BCEX TOAYMHEHHBIX JIMI He3aMeIUTHTENBHO JOKIaIbIBaTE 00 0GHApYKEHUH
MO03PUTEITBHBIX JIULL UJTH TIPEIMETOB;



9. OpraHu30BaTh MOCTOSHHBEI MOHWTOPMHT MPH MOMOIIN CHCTEM BUICOHAOIIONCHUS C
[EJTbIO BBISIBIICHMS ITOAO3PUTEIBHBIX JIUIl WIA BEUIEW W NPEAMETOB B IMOMCIICHUSX U HA
TEPPUTOPUH OOBEKTA;

10. obecrieunTs  yclmoBHs JUTS  TPABOOXpaHHUTENBHBIX  opraHoB, MUC, opraHam
30paBOOXPAHEHUS]  JUIST TPOBEICHUS MEpONPHUATHH 10 MPeJIOTBPALIECHUIO, JTOKAIU3aLNuN
Y JIMKBUJIALMH YTPO3bI B3PBIBA; :

11. ¢ mpuGBITHEM NPAaBOOXPAHUTEIBHBIX OPraHOB JOJIOXKHUTE 0OCTAHOBKY, IPEIOCTABHUTH
BCIO HEOOXOAMMYIO HH(OPMAIHIO (HAMMEHOBAaHUE OPTaHU3AllNH, IOPUANYECKUN 1 (PaKTHUECKHI
anpec 00BEKTA, KOTHUECTBO paOOTHUKOB U IIOCETUTENIEH, HAXOMAIIMNXCS B 3MaHNH, TPOBEIACHA JIN
5BaKyallns, ¥ eCJIM MPOBeIeHa YaCTHYHO, TO CKOJIBKO €Il IpakJaH OCTAeTCs B 3MaHUHU, €CTh JIH
o0OHapy)KCHHbBIC TOJIO3PUTEIBHBIE MPEAMETHI, KTO M3 MPaBOOXPAHHUTCIBHBIX OPraHOB yxKe
HAXOJMTCS Ha 00BEKTE), ICHCTBOBATH 110 YKa3aHHUSIM I1PAaBOOXPAHUTEIbHBIX OPTaHOB;

12. IpUOBIBIINM  COTPYAHHKAM [PAaBOOXPAaHUTEIBHBIX OPTraHOB IMPEIOCTABUTL TIJIAH
3aHUS, TEXHUYECKYIO JIOKYMEHTAIlMIO O0BEKTa ¢ MO3TAXKHBIMM CXE€MaMH | BBIICTHTH
[IPOBOJIHMKA W3 dHCiia HauOojee MOJATOTOBIECHHBIX COTPYIHMKOB, BIAJCIOIIMX CBEACHUSIMH O
TUIAHUPOBKE TEPPUTOPHH OOBEKTA;

13. e pacmpoctpansate B CMW cBedeHHs O MaHHBIX COOOINEHMSX M ACHCTBHSX
COTPYIHUKOB TIPABOOXPAHUTEIBHBIX OPraHOB /10 OKOHYAHNSI MEPOTIPUATHH.

OmnoBeleHne MOJEH, HAXOAJMMXCS Ha O00BEKTe (TEpPPUTOPHH) OCYLIECTBIISIETCS
C TTOMOIIBI) TEXHUYECKUX CPEICTB (LHUPKYISIPHON CBSI3H, aBTOMATHUYECKUX CUCTEM OIOBELICHUS
1 TeneOHHOHN CBSI3M), KOTOPBIE TOKHBI 00€CIIEUNTD:

—T0/1a4y 3BYKOBBIX W (WMJIM) CBETOBBIX CHTHAJIOB B 3JaHUS W IIOMELICHUS,
Ha YYaCTKH TEPPUTOPHH 00BEKTA C TOCTOSHHBIM MUJIM BPEMEHHBIM ITPEOBIBAHUEM JIIOIEH;

— TPAHCJSIITUIO PeueBOl MHPOpMAIMK O  XapakTepe  OMAacHOCTH, HEOOXOIUMOCTH
W ITyTSIX BAKyalliH, JIPyTUX JIeHCTBHUSX, HAllpaBIeHHBIX Ha obecrieueHne 6e30M1acHOCTH.

DBaKyamusl JOJIeH 10 CUTHAJIaM OTIOBEIIEHHS JI0JKHA COTTPOBOXKIATHCS:

— BKJIIOYCHUEM aBAPUIHOTO OCBELICHHUSI;

— nepenaven CIEIHATBHO pa3paboTaHHBIX TEKCTOB, HalpaBJICHHBIX
Ha T[IPEIOTBpAlCHUE MAHWKH M JPYTUX SIBICHHUH, YCJIOXKHSIOMIMX IMPOIECC 3SBAKYaLNH
(ckorenue mroel B mpoxo/ax, TamOypax, Ha JECTHUYHBIX MaplaxX U JPyTUX MecTax);

— BKITIOUEHHEM CBETOBBIX yKa3zaTeleil HalpaBiIeHUH U IyTel sBaKyali;

— OTKpBIBAHMEM JIBEpPEH JIOMOJHUTEIBHBIX 3BAaKyallMOHHBIX BBIXOJIOB (Hampumep,
000pYAOBaHHBIX JIEKTPOMArHUTHBIMH 3aMKaMH ).

CurHasbl ONMOBEUIEHHS TIPH YTpo3e COBEPLICHHs HIIH COBEPIICHUH TEPPOPUCTHUECKOTO
aKTa JOJKHBI OTJIMYATBCS OT CHTHAJIOB JPyroro HazHa4deHUs. KogudecTBO omoseriarenei, nux
MOIIHOCTE JIOJIKHBI 00€CIICUNTh HEOOXOANMYIO CIIBIITHMOCTE BO BCEX MECTaX ITOCTOSHHOTO HIIH
BPEMEHHOTO NpeObIBaHUSI JTHOICH. :

K npumepy: «Buumanne Beex!!! Teppopucrryeckast yrposa. BeceM NOKHHYTH 3/IaHIe
vupexaenus. CoxpaHsiiTe ClIOKOICTBHE.

Ha Tepputopun ciielyeT NpPHMEHSITH PYNOpPHBIE TPOMKOTOBOPHTENH, KOTOPBIE MOTYT
YCTaHABIIMBATHCS Ha OMOpax OCBEIUCHMS, CTEHAaX 3JaHUH W JPYTUX KOHCTPYKIIHSX.
Onosemareny He JOUKHBI HMETh PEryJSITOPOB TPOMKOCTH M Pa3beMHBIX COEAMHEHHIL.
KoMMyHHKany CHCTEM OIOBEIIEHHs B OTACIBHBIX CIIyYasX [IONYCKAeTCsl MPOEKTHPOBATEH
COBMCIHICHHBIMU C PAXHOTPAHCIIMUOHHON CEThIO 00BEKTa. YPABICHHE CHCTEMON OIOBEINECHMS
TOJDKHO OCYINCCTBIISATHCS M3 ITOMEIIEHUS OXPaHBl, IUCIETYEPCKON MM IPYroro CreuarbHOro
[IOMEIIEHHUS.

[Ipy orcyrcTBuM TeneOHHON CBA3M WM €€ TIOBPEKICHHH CIENYET MPeLyCMOTPEThH
CHCTEMY MOCBIIBHBIX, B KA4CCTBE KOTOPBIX MOKHO HCIOJIB30BATh PAOOTHHKOB YUPEKICHHS
(opraHuzaLum).

Bo3MOkKHO — WCIIOMB30BAaHME TIPH  OCYINCCTBIICHWM  ONOBEIICHHS  SMS-pacchuiky
00 »BaKyaruu.




[Mpu 0GHAPY/KEHHN B3PBLIBOOMACHOIO MPEAMETA (00 ¢ TMpPU3HAKAMH TAKOBLIX)

3anpenmaercs:

1. moTparuBaThCs 10 B3PBIBOOMACHOIO IIPEIMETA M MEPEMEIaTh €ro;

0. 3a]MBATH TIPEIMET JKHIKOCTSIMH, 3aChIIaTh TIPYHTOM, HAKPBIBATh KaKAM-THOO
MaTepHagoM;

3. TIOTB30BATLCS PAIMOANTIApaTypoil ¥ cpercTBaMu MOOHIBHOM CBS3M BOJM3M T@HHOTO
npeaMera;

4. 0Ka3pIBaTH Ha TIPEIMET [0 €ro o0Oe3BPEeKWBAHUS TEMIIEpATYpPHOE, 3BYKOBOE,
MEXaHUYIECKOS U JIEKTPOMArHUTHOE BO3AECHCTBHE. '

[Ipu  ycranoBinenmn  corpyaHukamMu  OCB  dakra  mMaccoBOH  pacChUIKK
Ha rtepputopum  Poccuiickoit  ®Denepanuu  aHOHMMHBIX — COOOIICHWH,  MOCTYNAIOIINX
C MCIIOJIB30BAHNUEM CPEACTB aHOHUMHU3aUUK uepe3 [P-TenedoHnIo nim no KaHaizaM 3J€KTPOHHON
MOYTHI, perreHne 00 3BaKyallMOHHBIX MEPONPHUSATHAX HEO0OXOIMMO COTVIACOBBIBATH C OpraHaMu
MMOJTUIIMKA U OTBETCTBEHHBIMH cOTpyIHUKaMu DCB. B nHBIX ciaydasXx cCOOCTBEHHHK 00BEKTa cam
MPUHUMAET PEIIEHNE O IPOBEACHUH 3BAKyallMOHHBIX MEPOTIPUSITHI.

JloronHUTENBHO,  TpH  TOCTYIJICHWH  AQHOHMMHBIX  cooOweHud o0  yrpose
TEPPOPUCTHUECKOTO  aKTa Ha  JJIEKTPOHHBIC MOYTOBBIE SIIIUKA  HEOOXOAMMO  cpasy

NEepeHaNpaBIsATh AHOHHMHBIE COOOIIeHHsT B (opmare «.eml» Ha moutoBei simuk Y®OCH
«antispam-66@yandex.ru.

Hucerpykuus
110 BBITPY3Ke 3JIEKTPOHHBIX co001enuii B popmare EML

IHouTtoBwIii web-cepBuc «Mail.ruy.
1. OTkpeITH COOOIIIEHHE,

2. BeiOpare pasmen «Emé» — «CkauaTh Ha KOMIBIOTEP». [IMCEMO COXpaHHTCS B
bopmare EML.

& v  Orgerute  OveeTuts Bcem [Mepecnate  Yaanute v Cnam Mepemectute v Ewe ~
FIOMeTUTD HENPOUMTaHHEIM U
TNIoMeTHTE (DNAKKOM |
HdoGapuTe B agpeca  Shifi+C
Cozgare HuneTp Shift+L

CEAYATH Ha KOMMBIOTED

L Tlanmouamnmasiare

Pucynok 1.

IouTtoBblil web-cepBuce «Suaexc.Jlouray.
1. OTKpBITE COOOITIEHYE.




~ ] L &
2. BeiOpath pasznen, 0003HAUCHHBIM KHOIKOH: . Hanee BwIOpath «CBOMCTBA
HUCHMay. B HOBOM BKIIAZKE OTKPOETCS MCXOMHBIH KO/ THCHMA.

Uy OteeTute (% OTeeTuTs BC

4 He npouurano

lepecnate [ YaanuTe 370 cnamt

Metxa
Muces: B nanky
3akpenuTb
Mgy [lepesecT
Pacneyatartb
X Cospars npaguno

CBONCTBA MICbMA

Pucynoxk 2.

3. HaxkaTp mpaBOl KHOTKOM MBIIIM B JHOOOM MECTE CTpaHHMIEL, 3aTeM — «COXPaHUTh
KaK...».
4, Haxatp «Coxpanutsy. [Iucemo coxpannres B popmare EML.

IHouToBwlil web-cepuc «Gmaily.
1. OTKpBITH MHCHEMO.

aee

2. Haxarp kHOTKY, 0003HAYeHHYIO HKOHKOM: . Beibpars nynkTt «llokazarh
OpHUTHHAID). B HOBOH BKJIa/IKe OTKPOETCS! MCXOIHBIH KOJ MHUCHMA.
3. Haxxmure «CkauaTh opurusai». [lucemo coxpanures B popmare EML.

Hourosslii web-cepsuc «Pamouaep/Iloaray.
1. OTKpBITE MHCHMO.

<>

2. Haxarp KHOTKY, O0O3HQUE€HHYIO HKOHKOM:
MUCXOIHBIN KO TTHCHhMA.

B HOBO# BKIIaIKE OTKpOETCS

Pucynoxk 3.

3. HaxcaTp mpaBO¥ KHOMKOM MBIIHM B JTI000M MeCTe CTpaHuubl, 3ateM — «COXPaHUTh
KaK...».

4. Haxxate «COXpaHUTHY.
5. IlepenmenoBaTh paciinpenne Qaiina B .eml.

Mourosbii windows-kanedT Microsoft Qutlook 2013/2016/2019.




1. OTKpPBITH MUCHMO.
2. B BepxHeil 4acTH OKHA C COO

BIIOXKCHUC) .

Griermem naxars KHorky «bombiey, «llepecnars Kak

T Nponycrwne

i ‘
oo Hexenarennrpie v

PucyHox 4.

. OTKpOETCsI MPOEKT HOBOTO 3JIEKTPOHHOTO COOOIIEHHUS.

. Iepecars manHoe coobmenne Ha web-cepsuc «SHaexc.[lodray.
. OTkpBITE cool1ienne B web-cepsuc «fJunexc.Ilourar.

. CoxpannTs BIOXKeHHE B popmare .eml.

IHouroseril windows/linux-kauedT Mozilla Thunderbird.

1. BeiOpaTe nMCbMO, HaXaTh MIPaByIO KHOIKY MBILIH,

2. Beibpate nyskT «[lepecnats kak», «Brmoxxenuey.

S~ W

N W

C &nankax
OTepbiTe 8 HOBOW ERN34KE

OTKpbITh € HOBOH OKHE

OtxpeiTe B pazrosope

OTBETUTL OTNPABUTENO
OvpetiTs BCEM

OvgeTuts B paccoinky

Oepecnars

Mepecnare rxax 4 BryTpu coobugerna

Peagrripoearts kax roece coobuienne Broxerue
Pucynok 3.

3. OTKpoeTest MPOEKT HOBOTO 3JICKTPOHHOTO COOOIIEHNUS.

v 1 encwenne

B O Gharrex.eml

ey

Pucynox 6.

4. CoxpaHuTb BIOXEHHE B hopmare .em|



