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1. Obnue noJjoskenms

[Tonoxenue 00 MEKTPOHHOM AOKYMEHTOOOOPOTE H HOps/IKe ¢ro ocviectsictmns B JOY
(nanee - llonoxenne) pazpabotaHo B cooTBETCTBHM ¢ Tpyiosbiv kojiekeom Poceniickoii
Genepaunn, cr. 214 depepanbuoro sakona N 311-M3 or 2 wmong 2021 . "0 sicecei
u3menenuii B Tpynonoii kojexe Poceniickoii depepaunn”, Oenepaiibibivm 3akoniom No 63-(03
or 6 anpesnst 2011 «O8 anexrponnoii mojanme», Megepanbibinv 3akonom No [32-b3 o1 27
uioiist 2006 «O nepconanbibIX Janibixy. Mejacpaibibinv 3akonom No 125-M3 o1 22 okradps
2004 «O06 apxusnom sese B Poccniickoii deepattny.

Hactosiiee [lonosxenue omnpejessier Opranu3aiiiio dIEKTPOHHOro JOKYMETood0poTa ¢
HCIIOJIB30BAHHEM CHCTEMBl DJICKTPOHHOIO JoKkymeHToobopota  (astee — CDJL), nops/iox
obmena joxymentamu B CDJIL a rtakwe TpeGoBanusi K Opranmzainu HICKTPOHION
JoKyMenToodopora.

B nacrosiesm TTonomennn Henoib3yioTesd CiIe/IVIONHS 0P ICICHH:

e IeKTPOHHBIT Jokyment (jaee — DJ1) — JIOKYMEHT. CO@HHLIT [PH - 1HOMOITH
ANEKTPOHHBIX  ANNaparHo-TeXHHUYECKHX W OPOrpaMMUBLIN  CPCIACTB, (DHKCHPYCMbIH B
undposom  kojae B opMe  WJACHTHPUIMPYEMOrO 1O COMCPIKATCILION  vacT
umenonannoro Qaityna, jlocrynubiil Ui nocieayiomeit o0padoTkin.  HCHOIL30BAINSL.
BOCIPOU3BEACHHS (OTOOPAKCHIS) 1 BHVAILHOIO BOCHPHATHL & TAKIKC JUIsH HEPC Lt |
NOJIYHEHUS! 110 TEJACKOMMYHHKAILHOHHBLIN KalalaM CBSI3H.

o DJEKRTPOHHDLIIT qokyMenToobopoT (Jalice — DJ0) — OPranu3atuonio w iporpasiziio-
TEXHHYECKH YIOpslodeHHas HHpOpMaLMOHHasl cucreMa, odecrneunBaloias 1poiece
oOmena, cbopa, 00padoTKH, HAKOIUICHHS M XpancHus HH(QOPMALII  HOCPL/ICTBOM
EKTPOHHBIX JIOKYMEHTOB.

e JuiekTponuast nojamick (Jasee — DII) — nudopmartust B dnekTponioil Gopae. Koropus
NpHcoe/iHHena K Apyroil  wndopmamn B ekTponnoii  opve  (noannehiBaesofi
MH(popMalMi) wid MHbLIM  00pa3oM  cBszaHa ¢ Takoil  undopmanucii no KoTopast
MCTTONB3YETCS JUISE ONPEACTCHUS JIHILA, OUTHCHLIBAIONIETO HITGOPMAILHIO.

e Kimou DI — yuukaiabiasg 1HOCHCIIOBATCILHOCTL  CHMBOJIOB.  HPC UIIITICIIIAS L1
CO3JMAIHNSA IEKTPOHHOM [TOANHCH.

o VYewienuast KBAJHQUIUPOBANHAST HJICKTPOHIAST 1O/UICHL  (Jluiee VIO
DJIEKTPOHHAS TIOJUTMCh, CONMOCTABMMA 110 IOPHIHUYCCKOH CHIIE ¢ COOCTREHHOPYUHON 1
HO3BOJSIONIAS  Y/RUICHIIO  TIPOBOIUITL  PARIHIIBIC  ONEPAIUT ¢ HIHOPMAHOHTBIN
CHCTEMAMM. B3AUMOJICHCTROBATL € FOCOPraaMi. KOMMCPUCCKINMM OPIaiii3aitsN i Wil
TOPrOBBLIMH MIIOLLAIKAMH.

e n()illlll(:&ll!lll:llul 31[CI€'I'[)()lllll>[i'[ JAORYMENT s 'JJ[C[\"]'])()I[IH)IH JHORVYMCHT C
ﬂpHCOC,LLMHCHHOi& BJICI\'TPOHH()“ HOJITHCBIO, KOTOpPdst OblIa co3jlana Ha OCHOBC CAMOIO
JOKYMCHTA W KJTIo4a BJICI('F})OI[E'I()i"! HOJUTHCH.

o Cepruurar KIIOUA MPOBCPRI VWICKTPOHIOI HOUIHCIT — YACKTPOHHLIT JOKVMCHT
I JOKYMCHT Ha 6_\'.\11[}1\'“0.\1 HOCHTCAC, BLULTHBIC NIOCTOBCPHITOHINM HCH TPONM o0
JIOBEPEHHBIM JIHLIOM YJIOCTOBEPSIOUIEIO LEHTPA W HOITBCPAIAIONIHC HPHHLLICATOCTD
KJIOYMA MPOBEPKH MICKTPOHHOI OANHCH BAAJICIBILY CCPTHPHRATE KIOUA HPOBCPKI
DIIEKTPOHHOH MOIIHCH.

e Ypocropepsionunii menrp (Juuiee — Y1) — 1opmiiHueckoe Ao, 0Cy e isionies
(PYHKIME 110 COZJMAHMIO M BLL@Ye ceprinpuraron kioueii nposeprn DL o rakme vinie
(PYHKIUMK, 1PEAYCMOTPEHHBIC 3aKOHOAATSILCTBOM PoccHiickoil de/iepaitim.

Onextponnplit  jgokymMenToobopor ¢ ucnonssosanven  COJL nanpasicn  na periciie
CJIEJLYIOLIHX 3aj1ay:
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o CO3JIalHe eJMHOro JOKYMEHTOOO0POTA B CTPYKTY PHBIN [TOAPA3ILCICH X!

e noBbIICHHE  HPQEKTHBHOCTH W ONEPATHBHOCTH — PadOThl ¢ JLOKYMCHTANI 11
JIOKYMCHTOOOOPOTOM;

e CHCTEMaTH3ALIHA H )’Ill-l(k)l'l KellHsl TEXHOJOI'MH ]')ilGO'l'hl C JOKYMCHTAMH H
JOKYMCI I'I'OO()OPOTOM 5

e YIYULIEHHE KAUeCTBa, MOJHOTBL, JOCTOBEPHOCTH M JAOCTYIHOCTH HH(pOPMALHH;

o CHHIKEHME 3aTPaT, CBA3AHHBIX C JIOKYMCHTOOOOPOTOM H JCHOIPOHIBOICTROM:

o HCKJIIOUEHHE YTEPH JAOKYMCHTOB H COKPALLCHHE HHCiIa OLHOOK HPH 00padoTKe OOJILIINN
IIOTOKOB JIOKYMEHTOB;

e COKpallleHHE BpEeMEHH I0MCKA, [NPOXOMKIACHHS M HCHOJHCHHS  JIOKYMEHTOB 1O
CTPYKTYPHBIM MOAPA3ACIICHUSIM:

e YCHICHHE KOHTPOJIS HCITOMIHTEILHON JUICILTINILL

e cO0IIOACHME TPUHLMIIA OJIHOKPATHOCTH PCIHCTPALLHH JIOKYMCHTOB!

e T0JIyUCHUE ONEPATHBHON CTATHCTHUYECCKOMH OTUYCTHOCTH,

[lepeuetns MMEKTPOHHBIX JIOKYMEHTOB. B OTHOIICHHH KOTOPLIX OCYHICCTRISCTCS MICKTPOHHLIT
Jokymenroobopor B JIOVY:
o KAJPOBBIC JIOKYMEHTBI, O(OPMISCMBIC B COOTBCTCTBHIL €O CTathamn 221223
Tpynosoro kojekca Poccuiickoii dejiepaitin;

e JIOKYMEHTBI [0 OXpaHe TPY/d. 3d HCKIOHYCHHCM JIOKYMCHTOB, [OJTBEPALAIOLIHX
MPOXOIKIEHHE PabOTHHKOM HHCTPYKTAKEN Mo oxpane Tpy/a. B TOM HHEIC KOTOPhIC
pPabOTHHK TTOJUTHCBLIBACT JIMUMHO:

e JIOKYMEHTBI 10 00pa3zoBatTe/bHOil  JIESTENLHOCTH. 38 HCKIHOUCHHEM  TCX.  KOTOPhIC
JIOJGKHBL ObITH OQOpMIEHBI Ha OyMare B COOTBETCTBHI ¢ MPUKa3oM 3ane/tyioutero JIOY
HJIM 3aKoHOATENILCTBOM Poceuiickoii Meepannn;

e JIOKYMCHTBLI. CBS3AHHBIC € OPralM3alueH MUTAnHS BOCHUTAHHHKOB. 30 HCRIBOUCHICM
TEX. KOTOpbLIe A0KHLL OLIThL odopMietbl Ha Oymare B COOTBCTCTBHIL € HPHKLON
zagesyrowero JJOVY wim 3akonojareiasersom Poccuiickoii deiepaiuin,

Ilepeyenh JIOKYMEHTOB, KOTOPbIC HE MOANANAIOT HO JiCHCTBHEC 3aKoHa 00 HJICKTPOHHOM
KaJIPOBOM JIOKYMEHTOO00POTE:

e TPYJIOBBIC KHIKKH:

® CBEJICHHMS O TPYJLOBOH JACHTCHLHOCTIH!

® QKTBI O HECHACTHOM Cllyuac;

e [puKa3bl 00 YBOJILHEHHH:

e JIOKYMEHTBI, KOTOPBIE HONTBEPKIAIOT, HTO COTPYIUIHK TIPOIICIT HHCTPYRKTXK 110 ONXpalic

Tpyha.

[lepedenn Kateropuii paboTHHKOB, B OTHOWICHHH KOTOPBIN OCYHICCTBIBICTCS DICKTPOHHbLIH
JIOKYMEHTo000pOT:

o zapejyiowit JIOY u ajmunucrparnsubii nepconan OV

. ])U.GO'I'II.HKIL cps3atibie ¢ U(lJ()P:\L'lCHHC.\l. HOJUTHCAHHCM H O3HAKOMIACHHCM ¢ KJIPOBLINIH
JIOKYMCHTAMH, JIOKYMCHTAMM 110 oXpatc TpyJa, nGpaGuﬂ{m‘i HEPCOHABHBLIN JLUTHBIN,
JIOKYMCHTOB 110 Opratusattii N raHis Uﬁ.\“li!lt)l[ll'l.\t}ll
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2. Tlopsytox mepexojia na MIeKTPOHILIF norymenToodopor

Anvunuerpanms JIOY  yseoMisieT  Kadkoro pabornika B nmenMennoli  Qopye 06
H3MCHCHHAX B TPYJIIOBOM 3aKOHOJATCILCTRE. CRABANILIN ¢ HEPEXOAOM  HLL DUCKTPOHHLI
JAOKYMEHTOODOPOT, a Takke O lipase paBoTHHKA YTCM  TOJIaYM  COOTBETCTBYIONIETO
HUCLMCHHOIO 3asBICHUS ClEaTh BLIOOP MEHKILY 11POJIOIKCIHENM B/ padoTo e
KaJIpOBBIX 1OKYMEHTOB Ha OYMaKHOM HOCHTEIIE HIIH B 9JICKTPOHHOM (popmare.

llepexojt na anexrponuiii AOKYMEHTO0O0pOT Jutst paborinkos IOV, npuisThix i RRISIONR
no 31 nexabps 2021 roja, asiusicres J0GpOBOILIBIM I OCVHICCTBIACTCH TOALKO 110 1N
ITHCHLMEHHOMY 3asiBJICHHIQ.

Cornacue mHa  BiaumojeiicTBHe ¢ paboTojaresiieM  HoCpeCTROM VICKTPOHIONO
MOKYMEHTOODOpOTA HEe TpeByeres OT JIMIL, KOTOPBIC HPHHSTLI (npunumaiotes) na pabory
nocne 31 siekadps 2021 rofa u v KOTOPLIX MO COCTOANHIO 1ia 3 Jekadpst 2021 roia
OTCYTCTBYET TPYOBOI CTaK.

Basenyomumit - JIOY  obs3an UPOHHBOPMUPOBATL 00 OCYILCCTBICH MM VICKTPOHIOND
JIOKYMEHTOO00POTA JIMLO, IPHHUMAEMOE Ha paboTy.

OrcyTersue cormacust paGoTHHKa Ha BzauMojciicTsHe ¢ PadOTOMATEICM  HOCPC/ICTRON
JJICKTPOHHOrO  JIOKYMCHTOOD0POTA  MPH3HACTCS  OTKA0M  paboTiHKa 0T Takoro
BaasvosielicTus. TIpu 91om 3a pabotiikonm coxpansieres npaso jath VKQ3UIHOE COITIACHE B
nocle/youem.

[locne toro wxak pabornuk HOJYHHT - YBCJIOMIICHHE O LIEPEXOJAC HaA  ACKTPOH LI
j.lOl\')(M(?I['[“0060])0'1‘, OH  J10JI7KEH PCUHINTL,  KadKHM criocodom ol 6_\',1&."1' \)G.\|C|||1|5Ll|l;\:}]
AOKymeHTamMu ¢ padoronarenem. Jljis 9Toro on A0JKeH HAIHCATS 3a8BIICHHe 00 OTKIC il
CONIACHH Ha Mepexo/l Ha MEKTPOHIBIH JIOKYMCHTOO0OPOT 1B HHCLMCHHON i VACKTPONHTON
(ropnic.

Ecin paGornnk xouer coxpanurt, upesnmii gopmar Gymasknoro JIOKYMEHTOOG0pOTa. Ol
AOJEKCH  HAlUCATL  MHCHMEHHOE 3asiBICHHC 00 OTKA3e OT NEpexoa Ha HMICKTpOIibii
AOKYMEHTOOO0POT B NPOM3BOILHOI (opme. B arom ciyuac padoromareis HPOJLOJAM T
opmupoBaTh M B3ANMOACTICTBOBATL ¢ PAGOTHHKOM € HOMONLIO JOKYMCHTOR B BV Of
(dopme.

Ecin pabornuk xouer (opmuposars 1 oGMeUMBATLCH C PAdOTOMATENEM MICKTPOHILIMH
KaUpOBLIMH JIOKYMEHTAMH, OH JOJDKCH HAMUCATL ITHCHLMEHHOC 3asBICHHC O COIJIACHH 11d
[ICPEXOA Ha JEKTPOHHBIT JIOKYMCHTOO0OPOT B 1POHIBOILHOI] popme. B orom cavuae
paborojarens Oyner (opMHpOBaTHL M B3AMMOAEHCTBOBATL C PabOTHUKOM € [OMOLILLIO
JOKYMEHTOB B JIeKTpOHHOIT (popme tepes CHJ.

Yienomienue paboTHHKa 0 nepexoie 1 VACKTPOHHBIR JIOKYMCHTOOOOPOT OCVICCTRINCTCS B
CIIE/LYIOLLHE CPOKH:
® B JIeHb lpHeMa Ha padoTy W 3a o paboumii ACtb /10 TOro. KAK JLONYCTSIT PadOTHITKL K
paboTe ¢ UCNOJL30BAHUEM HJIEKTPOHHOIO JIOKYMEHTOODOPOTA, — JULS JIHIL, TIPHHIMACM BIX
na pabory s J10V:
®  BUHCACIIO J10 JI0NYCKa K padOTe ¢ HCHONLIOBAIHCN VACKTPOIHONO JLOKV AL rooHOpOTY
Jutst seex pabortHukon J[OY.

2.10. DnekTponHbIil JOKYMEHTOOBOPOT BBOLITCH ¢ JaThl. YCTAHOBACHHOMH HPHKA3ZOM 3B IVIOHICTO

HOVY. B oTHOmennn paGOTIMKOB, COMIACHBIINXCS HA BAHMOJCHCTRHE C padoroarenem
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ITOCPEACTBOM  JJICKTPOHHOIO  JIOKYMEHTOO00POTA, HO HE paHee Jiis HeTedeHis CpoKa
YBCAOMICHMS, YCTAHOBICHHOIO B 1yHire 2.9 Tosomen s,

(RS}

. Ecin paGoTHuk BEIpasil csoe cornacke o nepexose Ha ICKTPOHHBIA JIOKYMEHTOOGOpPOT.
paboTojaTe/b BEAET HA HErO BCC JIOKYMEHTbI. KOTOPBIC CBS3AHLL ¢ PAOOTON COTPY UKL B
EKTPOHHOMH (hopMme.

3. Hopsixox sruouenns padorniwa B C)J[
Ilpu nonywennn or pabGorHuka 3aseicuus o cornacHu  na MCPEXO/L Ha  MICKTPOH LI
JIOKYMEHTOOOOPOT JIHLIO, OTBETCTBEHHOE 34 BCJICHHC KaJIpOBOIO yueTa:
3.1. TIpoBoauT MHCTPYKTam B 0OBEME. HEOONOMMMOM UL HOCICAYIONETO  WPPCKTHBIONIO
B3anmoJieicTeus padoruuka ¢ CHJI,

3.2, Odopmisier paGoTHHKY NPOCTYIO HIH YCHIACHHYIO WICKTPOHIVIO HOUTHC.

3.3. BHOCHT U3MEHEHHS B TPY10BOi JLOrOBOP padOTHHKA 11YTEM HOUTHCAHHS OO MTHTCLIO0I0
corjlalliennst o0 nopsiake  B3aumojciicrsus  padorunka u - padoronarels KA LPOBLIMH
JIOKYMCHTAMH B 2JICKTPOHHOM BIJ(C,

3.4, Tlpu HCOOXOMHUMOCTH HPOBOANT JOHOMHHTC LIBIC HHCTPYKTORE paboTHIKOR B HPOICCCe

BzanmoeieTsust ¢ COJ. B TOM UHCIC B CBAZH ¢ OOHORICITHCM HPOIPAMMIOr0 00eCHeuctms
CHCTEMBI.

4. Hpasmia padoT ¢ WICKTPOHILIMIL L0KY MCHTAMII

4.1, DAeKkTponHble JOKYMEHTHl YUacTHHKOB NIEKTPOHHOIO  JIOKVMCHTOODOPOTH  COBLUOTCS B
cilydac HX aJpecoBatusl p:’.lﬁ()'l'lll'il\'ii.\l. ABISTOLIHMCS YHACTHHKAMH VNCKTPOHHOIO
JIOKyMeHToobopora.

4.2, DIEKTPOHHDIE JIOKYMEHTDI, aipecoBaHHbie pPaBOTHUKAM, HE SBJISIOLLMCS VUACTHHKAMH
YIEKTPOHHOIO JIOKYMEHTOODOPOTA. HEPCBOMSATCS Ha OVMAMHBLIT HOCHTC b, HOHCHIBIOTCH
COOCTBEHHOPYUHOI MOMIHCHIO OTBETCTREIIONO A 1 nanpapisiores ajpeeatry. B ocuereme
DJICKTPOHHOIO IOKYMEHTO000POTA COXPAHACTCS MICKTPOHHAN KON YKA3AHIOIO JJOKYMCH L.

4.3. Tlopsslok MOAMHCAHMST JIOKYMEHTOB B CHCTEME IEKTPOHHOIO JIOKYMEHTOODOPOTA J10/17KCH
COOTBETCTBOBATL  MOPALKY  IOMIMCAHHS  AOKYMEHTOB  HA  OyMamKHbLIN  HOCHTE/IAX.
ONPCACIACHHOMY B HHCTPYKIHH 110 JICJIONPOM3BO/ICTRY. € VUCTOM  0COBCHIOCTCH .
npesyemoTpentnix Tpysosniv Kojexcom Poceniickofi desepaitin.

4.4. B cucreme 5eKTPOHHOIO JIOKYMEHTOOG0POTA (PHKCHPYIOTCH adta 1 BPCMSL COBANHS 1
OTHPABKH ~ SJICKTPOHHOIO  JIOKYMCHTA,  €r0  PErHcTpaltmonubii  HoMep.  crejictust o0
OTHPABHTEIIE JIOKYMEHTA.

4.5. Pernctpanust oKYMEHTOB B CHCTEME YIECKTPOHHOIO JIOKYMEHTOOOOPOTA OCYIICCTRISICTCS B
COOTBETCTBHH € [PHHIMIIOM CIHHOM PErucTpalun JOKYMEHTa (OAHOKPATHOCTH 3allich
nuopmanu 0 gokymente). JIOKYMEHT, 3aperHCTPHPOBAIILIT B CHETCME VICKTPOHHOIO
JOKYMEHTOOO0POTA, HMEET €UMHYIO PEIHCTPALHONHYIO KaPTOUKY JIOKYMCITA, A00aBIsI0TCs
TOJILKO JIONOJHHTE/ILHBIE CBEJICHHS O PAbOTE € LOKYMCHTOM.

4.6. DIeKTpPOHHbBIE JOKYMEHTBI, TOCTYITHBLINE M0C/IE OKOHYAHHS padouero /iHst U B HPasHHYHbIC
HHH, PEFHCTPUPYIOTCSE B TCUEHUE CIS/LYIONIETO pabotero uts.

4.7. Bsanmoneiictsue padorunkon JIOY ¢ CHEremoii aickponioro JORYMCHTOO00POTA. B TOM
HHCJIC CO3aHE, NPeodpasoBanue. NOMIMCANE W XPAHCHHC MICKTPOIIIBLIN IOKVMEITOR,
OCVIICCTBIACTCS B COOTBETCTBIM ¢ HucTpyKkumed paspadborunka CDJ1.
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4.8. Paboruyk 06s3aH 03HAKOMMTBES ¢ HABHAUCHHBIM HA HEIO Y1CK] POHIBIN JlOKYMCHTON 13 (7))
B TeueHHe pabouero amHs.

4.9. Jloxkymentel, coznasaempie B CIJ1. oopausiores na OYMAIKHOM HOCHTCIE 1B CIYUasix;

@ CCJIIM OHH TOUICKAT TMOUITHCAHHIO ]Tdﬁ“'i'llll!\'().\h I\'O'I‘L)plnilui OTRABAICH 0T HCPeNO/Ld Ha
B3auUMOIeiCTBHE C pﬂﬁO"l'O,’.lll'l't‘}lC:\l HoOCpe/ICTBOM JIERTPOHNOIO ,‘l()lf)":\ltlll'l'l)()ﬁl)p()'l"dl

® CCIIH C:’)ﬂ BbILJIA W3 CTPOSI M HE [OJUIEHHT HCIIPABIICHHIO B CPOK, Ha3zHauCibiii [
HCTIOJITHEHHM S W MOJITHCAIIHSI AEKTPOHHOIO JIOKYMEHTA;

® cciiM 9TO TpedyeTes B COOTBCTCTRBHM € IPHKA3OM sansc/yiontero JIOVY. nokainsibi
HOpMATHBHBIMU akTaMu JIOY wian sakonoaresnersos Poccniickoii beepartim,

s5. HOJUIHL‘EIIIIIC NWICKTPOHHOTIO JORYMCHTA

5.1. Duexrponuas MOANMUCHL B 2EKTPOHIIOM Jokymenre, couepaanemes B COJL pasnosnatina
COOCTBEHHOPYUHOI HOMIHCH B JOKYMCHTE 12 GYMUKION HOCHTCE (PH OZUTOBPCMCHITOA
COOJIOACHHM CIIEAYIOIMX TpeboBaii:

o o4 DT U coOTBETCTBYIONHI eMY KBANM(HILHPOBAITHLI CCPTHPUKAT KO HPORCPKI!
OIT cosnaH M BbIAAH AKKPEHTOBAHHbIM VI

® CePTH(HKAT KIIOYA IPOBEPKH  HIACKTPONHON  HOMIHCH  JACHCTBUTCIACH Ha  MOMCH]
MOANHCANMA WICKTPOHHOTO JOKYMCHTA (HE HPCKPATHI CBOC JCHCTRIC, e AN POBALL
HE ITPHOCTAHOBIICH )]

® NOATBEP:KAEH (PaAKT LUENOCTHOCTH H aVTCHTHUHOCTH WICKTPOHHOTO JIOKVMCITL 1HOCC ¢10
NOIIMUCAHMSI.

5.2, PaboTHHKH, HOANNCHIBAIOLINE NEKTPOIHBIC Jpokymentbsl DL o0sisann;

* o0ecHeunBaTh KOHPHACHIHAILIOCTL Koucii D1 B coorBeretin ¢ JCTICTBY 10U
3aKOHOATCILCTBOM;

¢ HC  mcnoubsoBarb  kmwod DIl upw pamunn ocnosannii o nodwdth, 410
KOH(QHICHUHAIBHOCTE JIAHHOIO KIHOUA HapyIeHa:

® HE3AMEUIMTEIBLHO YBEJOMILITE Y I0CTOREPSIONIHI HEHTP 0 KoMITpoMeTami kioua 1.

[Monnucanue snexrponnoro pokymenra s COJL kimouom D11 1omkio OCYHLCCTBISITLCS
TONLKO BIIAJLCBIEM erd cepriudukara kmoua nposepkn DL jeiicTByiomero na sosenr
NOMCAHHSL 3JICKTPOHHOI0 JIOKYMEH T4,

hn
(US]

5.4. PaGoruuku JIOV noanuceiBaior AICKTpotnpie  Jlokysmentsl YKIIT. 3a  wekimouchiey
3asBICHWH, yBeAOMACHHH, oOpatennii n caymedubIX 3amicoK. HoIHCHIBACM bIX HPOCTOi
NCKTPOHHON NOANHCHIO, OPOPMIICHION B COOTBETCTBII ¢ HHCTPYKILICT paspadorunka CHJL

5.5. Kamposbie JOKYMEHTHI  IOANHCLIBAIOTES ¢ YUETOM  OIPAHHUCHMI.  YCTAHOBICHIILIN
crarbeii 22.3 Tpynosoro koaexca Poceniickoii desepaitin.

5.6. '3;161{'1‘])01[%[!‘": AOKYMCHT  IMOIMMCLIBACTCH B JICHL  Cro  COIANMS.  HCTOMICHIS HITH
YTBCPIJICHHA — B 3aBHCHMOCTH OT Ha3zHaueHs JIOKYMCHTA M HA3HAMCHHOI] POJH I,
DEIGU'I'L!.IOI[I,L‘['Q C HHM. B CHCTEMC WICKTPOIIOIO ,‘[Ul(}'\lk‘lI'f'&\(]ﬁ()lh)'l':l.

6. K()ll'l'])().;’lb HCITOJIHCHTIST 1L XPeters VWICKTPOHHBIX JLOKYMCHTOB
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B DJIO  ocyuiecTBisieTes  KOHTPOJL  HCTHIOMHCHHS JOKYMEHTOB M 0DeCHe i BICTCY
MHOTOYPOBHEBBIH KOHTPOJIb HCIIONHCHHS PE30IOUHIT PYKOBOUITEIEH Pasiinbix vposicii
ynpasiienust.  Ha  KOHTponms,  MoueT OBIThL  MOCTABIEHO KAK  HMCHONHEHHE  OTCHBILIN
PE30JIOUMI,  TAK W HCMOJHEHHE JIOKYMCHTAa B HegoM.  Lpi arom  asromariicck
OTCACIKHBAIOTCS! CPOKH HCIOJHEHHS. 0CO00 BLUACHSIOTCS KOHTPOANPYEMBIC JIOKYMCHTI |
JOKYMEHTBI ¢ HCTEKIIMMH CPOKAMH HCITOINHCH M,

KOHTPOIb HCHONHEHHS JOKYMEHTOB 1 HOPYUeHHI pyKOBOJACTRA B DJ1O BKIIOUACT 1 coby
® [IOCTAHOBKY JIOKYMEHTOB HA KOHTPOIIb:
® BHECCHME TEKCTA PE30IOIHH PYKOBOHTEIS:
® BHECCHHE CPOKOB MCTIONIHEHUS JIOKYMCHTOR:
® IPECAMIO IOKYMECHTA HCTIOAHHTEIISIM B COOTBCTCTBIIN € PE3OIHOIHSIN I
¢ TPOBEPKY CBOCBPEMEHHOCTH JIOBCICHHSA JOKYMCHTOR JI0 KOHKPETHLIX HCTOMHHTCICH:
® [PE/BAPUTEIILHYIO MPOBEPKY H PErVIIHPOBANNE X010 HCHOIHICH I
® BHCCCHHE JAHHBIX O BLITOIHCHHH JIOKYMEHTA;
® HPOCMOTP JAOKYMEHTOR, 110 KOTOPLIM CPOKH HCHOIHCHUS HPOCPOUCH L
® CHSITHE JIOKYMEHTOB C KOHTPO.IS:
e [OCTPOCHHE OTHCTOR 00 HCHOIHHTCILCKON JIMCIIHTTIHIC:
® YHET H 000OLICHHE PE3YILTATOR KOHTPOIS HCHOJIHCHHS JIOKYMCHTOR.
JOKYMEHT, yCTAHOBJICHHBIH HA KOHTPOIIb, [IOMCHACTCS! CHEIHAIbLHOH TOMETKOI.

Wcnonnenne JOKYMCHTA KOHTPOJIMPVETCSI ¢ MOMEHTA IMOCTAHOBKH Ha KOHTPOJD. ||])H ITOM
CJl)’)l\’GZl ACJIONPOU3BOJICTBA  HIIH COTPYJAHHK,  OTBETCTBEHHBLI  3a ROHTPOIL,  HNCIO|
BO3MOKHOCTEL HPOBECTH HPOBCPKY CBOCBPCMCIHHOCTH JLOBCCH S JOKYMCHTAO IO KOHKPCTHOIO
HCITOJIHHTECISL,

B reuenne cpoka HCHONHEHHS JOKYMCHTA JOMKHLI OCYILICCTRILTLCS HPEIBAPHTCLITLIC
TIPOBEPKH M PEryJIMPOBAHHE X0 HCIOIHCHMS!, PE3YILTATh KOTOPLIX, KaK [PABHIIO. TAKKC
(Guxcupylores B snexrponnoii  kaprouke.  OTBCTCTBCHNOCTH 3 HPABHILIOCTT
HPEACTARICHHON HHPOPMAIHH HCCYT HCHOIITCIN.

Ecin I0KyMEHT HMEET KOHKPETHYIO JATY HCHOMHCHUAX, VRA3ATIVIO B TCKCTE, 11 AOKYMCI
BXOJUT B NEPEUCHL JIOKYMEHTOB € THIOBLIMH CPOKAMH WCHOIHCHHS. KOHTPO/L CTABHTCS
cpasy [1pH perucTpariu.

Bxojsmue JMOKyMEHTBI ¢ HHJIMBHYAILHBIMH CPOKAME HCHOIHCHHS CTaBsITCS 11 KOWTPO.IL
TOCJIE  PACCMOTPEHHS X PYKOBOJIMTENICM, KOTOPhIH B CBOCH pe3omomnn  onpejie/ser
KOHKPETHBII CPOK HCMONHEHHSI.

CHSITHE JOKYMEHTA € KOHTPOIISl OCYLIECCTRISCT J0IKHOCTHOS JIHIO. VETAHOBHBINCE KO POt
WM 10 €ero nopydeHuio cayxOoii senoupoussoicrtea Chsitne JOKYMCHTA ¢ KOHTPOIs
o(opmIIsIETCS OTMETKOMH 00 HCMOJTHEHIH OKYMEHTA B YIEKTPOHHOIN KapTouke.

JlokymenT cumraeres MCNOMNEHHLIM 1 CHUMACTCH ¢ KOHTPONS 10cie  (PakTiicekoro
BLINOJHEHHUS TIOPYUCHHH 110 CYILCCTRY. JIOKYMCHTHPOBIHIIONO HOIIBCPHACHIS HCHOIICHIS
H COOOIIEHHS PE3YILTATOB PYKOBOICTBY.

Menonnenupie dMekTpoHnbIe OKYMCHTLI CHCTCMATHIHPYIOTCH B JICHL 1B COOTHCTCT il ¢
nomeHknaTypoi aen ynacruukon DJ10. [lpu cocrasieiiin HOMCHKIATYPHI ACH YKA3hIBACTCH.
UTO JICIIO BEUETCH B HICKTPOHHOM BH/(C.
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DNeKTPOHHBIE JOKYMEHTBI MOCHE MX HCIOMHEHHS MOJUIekKAaT xpanennio 8 J10 B reucnue
CPOKOB, IIpC‘J_L)’CMO'I‘P(‘Il-i!-!hlx SAKOHO/@ATCIILCTBOM  JUIS AHANOUHMHBIN - JIOKNMCHTOB
OYMaKHBIX HOCHTEISIX,

. Ilocne wucrevenms YCTAHOBJICHHOI'O  CPOKd  XpaHCHMS  ICKTPOHHLIX  JIOKVMCHTOB  Ha

OCHOBAHHHM aKTa O BBLUICJICHHH HX K VIHYTONKCHHIO. O(I)O}'Jz\'I.TICHHOI'() H OVTBCPIWKIICHHOIO B
YCTAHOBJIEHHOM TOPAMAKE, YKa3aHHbLIC DJICKTPOMHBLIC JIOKYMCHTBI H HII(I)OD.\IL!I[IIH O HHX.
3:’.1(])[’1KCHPOBEIHHEIH B DJIEKTPOHHBIN KapToOukax. MOJUIexKar YHHUTOMKCHHIO (}'.'[11.']0[[[”0 13

3J10).

7. BsammojeiicTBHE I OTBETCTBEHHOCTEL padornnkon B /10

O'I'I'lp'clBl'I'['CIlb ANCKTPOHHOTIO JOKYMCHTa HECCT OTBCICTBCHHOCTL 3a €ro CO/ICPIKAIIMC.
PECKBH3HTLL, Ipecalnio, KaueCTBO H KOIHUCCTBO BJIOZKCHMIL,

lil()ll}“l{l'l'c;ll; QJICKTPOHHOIO JIOKYMCHTa HECCT OTBCTCTBCIHITOCTL 34 HCHCHOIICHHC JLORVMCH T
B _\_’C'l'il]lOBJ'ICI[lll:iﬁ CPOK. HCBHCCCHHC MM HECBOCBPEMEHHOC  BHCCCHHE CBCJICHHIT B
JCKTPOHHYIO KAPTOUKY.

P}’KOBOﬂHTEJIH HECYT TMECPCOHAIBLHYIO  OTBCTCTBCHHOCTL 34 coomoaeHne  Losnowkerms
TOJTUHHAIOLIUMHCH UM 1)&16()'['“”1\'[1.\”1.

Pykopourrenn npu yBosibHEHHH padOTHHKOB H O(OpMACHIH Ha padoTy HOBLIX padoTHikos
obecrneynBaloT yjalleHHe/u3MeHeHHEe/OOpPMICHHE YUCTHO 3anicn paboTHiKa B TEUCHHE
Jiyx paboumx amel ¢ aarhl yBOJbHEHHS paloTHHKA WM 1IpHeMa Ha padoTy HOBOIO
padoTHHKA.

Jasenytomwmii JIOY nposepsier naiudue Vo VBOABLHSCMBIX  PabOTHHKOB  HC3ABCPUICTIILIN
IEKTPOHHBIX JOKYMEHTOB H IPHIHMACT MEPbI 110 X HCHOAHEHHIO/3ABEPHICHHIO B TCUCHHC
TpeX padounx JIHEN ¢ JaThl YBOJALHCHH PadOTHHKOR,

8. Ooecneuenue nndopmanmonnoii dezonacnocru B CI/1

COJT = o210 mudopmatontas cHcremMa, B KOTOpoil  oOpadariuiBactest OOHIC 10Ty s
undopmaits 1o HHQOPMALL  OFPAHHICHIONO  JIOCTVIA.  HC  COJACPKANAT  CBCICHNSL,
COCTABISIOUINE TOCYIAPCTREHHYIO Taiilly,

ITpn  ocyutecTBaCHHH 2AEKTPOHHOIO JokyMmenrtoobopora B COJL nonvekacres  odwver
IEKTPOHHBIMH  JIOKYMEHTAMHM,  COJAepKalluMK  0OUICHOCTYIHYIO  HH(OPMALMIO |
HH(OPMALMIO  OFPAHMYEHIION0  JOCTYNA, HE COJEP/KAlLYIO  CBEJACHIS.  COCTABISIONTHC
POCYJIAPCTBEHHYIO  Taiiiy, JI0CTYIl K KOTOPOH  OrpaHHYMBACTCs B COOTBCTCTBUI ¢
sakonoarensersom  Poceniickoit Mesieparuin. O0zmen wndopatavieit v CJL oy
KOTOPOH OI'paHMUMBACTCs B COOTBCTCTBHH € 3aKOHOATCALCTBOM PoccHiickoiil de/epaiuii.
OCYIIECTBISACTCS NPH  BLITOJHECHHH UMM TpedoBanmii 1o sanwre Takoil  wigopsii.
YCTAHOBIECHHBIX B OTHOIIEHHH HH(OPMAILMOHHBIX CHCTEM MICKTPOHHOIO JIOKYMCHTOO00POTA.
Mndopmanpronnas Ge301aCHOCTL 1IPH OCYLIECTBICHHI DICKTPOHIOIO JIOKYMCHTOOO0POT?
00CCNeUNBACTCS KOMITICKCOM MCPOHPHSTHIT. KOTOPBIC HANPABICHBI HA HCKIIOUCHHC:

°  HEIHPABOMEPHOTO JIOCTYIA.  KOUHPOBAIUSL.  1PCJIOCTABICHIS  HIAH  PACHPOCTPUHCH S

nidopmatin (obeencuenne KOMPIACHIHAILIOCTH HHdopNariim):

e HCIPABOMEPHOI0 YHHUTOMCHHA HIIH ;\iL),r'Jl‘i(l)]/lI.[l"l]'J()B'dlil’lﬂ I'H'l([)op:\]il]lHH (O()CCHL‘WCHHC
LCJIOCTHOCTH HH([)OI);\HI[[HH)Z

e HCHPABOMEPHOIrO  OJOKHPOBaHHs  uidopyanHn  (00CCHeUCHe  JLOCTYHHOCTH
nudopmarin).
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8.4. Op[‘al-iHB'cll.[l'IOHHHB W TEXHHYECKHC MCPbL 3alltiThl I-[ll(l)ﬂp;‘\lillll'll-t PCAITH3YCMbBIC B PAMKAXN
OCYLIECTBIICHH JICKTPOHHOIO ,llOl\'_\":\lCI]']'O(J()L)])O'i'ﬂ. o0eCHenBaloT:

WACHTHPHKALMIO H ayTEHTHPHEALMIO CYOBEKTOB A0CTYI H 00BERTOB JI0CTY I
YIIpaBJieHne JOCTYIOM CyOBEKTOB JI0CTYNa K 00beKTam JlocTya:
orpaHuyeHHE IPOrPaAMMHOMN Cpe/ibl

3ALMTY MALIMHHBIX HOocHTe el niopMatlni:

PErHCTPALHIO COOBLITHIT Oe30TIacHOCTH!

ANTHBUPYCHYIO 3aLIATY:

obHapysKkenue (IpeloTBpalleHne) BTOPKCHHH;

KOHTPOJIL (AaHAINH3) 3AIMIIEHHOCTH HH(OPMALIHK;

nesoctnocts uudopsarutontoii CHJL i mdopyaiii
JIOCTYITHOCTL HH(POPMALIHH,

3ALUATY TEXHHUECKUX CPEJICTR;

satry nadopmannonioii CDJL ee cpesicTB. CHCTEM CBAZN 1 HCPC/Iatn JHHbIN.

8.5. B xoje KONTPOIms (MOHHTOPHHIA) 30 0OOCCICHEHIEN YPORIS JAIUHICIIOCTH HE(POPMAILI.
cozepatieiics B nupopmauronnoi CH/L, ocymeeTsores:

KOHTPONL 3@  coObITsiMp  Oesonacnoctn W JACHCTBHAMH NOJL3OBATCACH 18
undopmaronnoit CIJL;

KOITPOIL (AHAIN3) FALLHLIEHTOCTH IHTPOPMAII, co/lepaalieiics CHJL:

AHAIMS M OLEHKA (DYHKLHOHHPOBAHHSA CHCTEMBE 3UlHThHI unopaarn CJL srmovas
BLUIIBJICHHC, aHalJIn3 H yCTpanciHce HCJIOCTATKOB B (I)_\"lll\'llHOlH'IPOHLUHI!-I CHCTEMDBI 3K THI
unopmannu COJL:

HEPHOJIMUECKHIT  anains  uaMenenng  yrpos  desonacnocti nndopaartin B CJL
BOBHHUKAIONHN 1B NOJIC ¢ AKCIIVaTattm. n HPHHEATHE MED AT [III(])L)p.\lLlIlHIl 3
CIIyuae BO3HHKHOBEHHS HOBBIX YIPO3 OC301ACHOCTI HITOpNaiti:

JIOKYMEHTHPOBAHKE  [IPOLEIYP M PE3YALTATOR  KOHTPO.s! (MOUropiira) - 3a
oBecreyeHHeM YPOBHS 3alHIICHHOCTH HH(OPMallH, CojlepiRatieies 1 Cl;

9. 3aKJIIOUHTCALILIC HOJOMCHTIH

0.1. TlonoieHHe SBIAETCS JIOKAALHBIM  HOPMATHBHBLIM - AKTOM, YTBCPAULACTCA  (BBOMTCH 1B
neiicrsie) npukazom saseiyioniero JJOVY.

9.2, Hacrosiee rnojoKeHHe JEHCTBUTEILHO JI0 MPUHSITHS HOBOI Pe/lakitiH.



