MyHuuunanbuoe 010KeTHOE J0MKOALHOE 006pazoBaTeIbHOE YUPEARICHHE
«Jlerekuit caa Ne 17»
(MBJOY Jlerckuii cax Ne 17)

Iooxkenne 06 apxuse
MyHHIHIAIBHOTO 0107KETHOT0 10IKOJILHOT0 00pa30BaTEILHOIO YUPEKRACHHS

«Jlercknit cax Nel7»

1. O6mue MoI0KeHHsE

1.1.  ApxuB 00pa3oBaTe/bHOIl OpraHu3aLiu (nanee — OO) co3zjan and XpaHCHHs
JOKYMEHTOB, 00pa3yIOHXCsl B €€ JATEIbHOCTH, & TAKKE 3aKOHUCHHBIX JIENONPOH3BO/ICTBOM
JIOKYMEHTOB PAKTHUECKOI'O Ha3HAYCHHS, HX orbopa u yuera.

12. B caoeii aestenprocti apxus OO pykoBozctyeres DesiepaibHbIM 3aKOHOM OT
20.12.2012 Ne 273-®3 "OG obpasosanuu B Poccnickoii Menepauun”, PeaepanbHbIM 3aKOHOM
or 22.10.2004 Ne 125-®3 "OG apxusHoM Jene B Poccuickoit denepauyn’, HOPMATHBHBIMH
NPABOBBLIMU AKTAMM H METOMYECKHMH PEKOMEHIALUAMH deepanbHOr0 apXMBHOIO areHTCTBA
(nanee — PocapXuB), HOPMATHBHBIMH IIPABOBBIMH AKTAMH H METOIUHUECKHMH peKOMEH/1alUsIMHU
cyGbekra PO, YeraBom M JI0KalbHBIMH HOPMATHBHBIMH AKTAMH 00, HACTOALLMM TOJIOKCHHEM.

1.3,  Hacrosiuee nojioxKeHne pa3paboTaHo Ha OCHOBaHHK [IpUMEPHOTO MOIOKCHHs 00
apXuBe YUpeKACHHS, OPraHn3alluy, NPEINPUATHS, YTB. IPUKA3OM Komutera 1o jejam apxuBos
npu [pasurenscree PO ot 18.08.1992 Ne 176, yrBepikaaetcs pykooautenem OO.

1.4. OGpasosaresibHas  OpraHu3alus obecrieynBaeT  ApXWB  HEOOXOAMMbIM
floMeleHreM, 060pyJ10BAHHEM H KaJipaMu.

1.5.  Apxus OO Bo3riaBiusier OTBETCTBEHHBIHl 3a apXHB, KOTOPbIH Ha3HA4acTCsl
npukaszom pykooautesis OO 1 MOAUHHAETCS HEMOCPEACTBEHHO pyxosoauteso 00.

1.6. Apxus paGortaeT M0 [IaHy, YTBCPKICHHOMY pykoojmrenem 00O, u
OTUMTBHIBACTCS Tepe/l HUM B cBoeil paboTe.

2. 3aaaun ¥ GyHKIHH apXUBA
2.1.  OCHOBHBIMH 3a/la4aMH apXHBa ABJIAIOTCA:
2.1.1. KowmmiekroBaHHe  apXMBa  3aKOHUYEHHBIMH  JIEJIONPOM3BOJACTEOM 00

JIOKYMEHTAMH, COCTaB KOTOPBIX MPEeyCMOTPEH pas/eiom 3 HACTOSIIEIrO MOJOKESHH.



2.1.2. VYuer, obecreyeHre COXPaHHOCTH, CO3/IaHHE HAy4YHO-CIIPABOYHOrO ammnapara.
MCIIOJIb30BAHKME JOKYMEHTOB, XPaHSIIMXCS B apXHUBE.

2.1.3.  OcyuecTsienue KOHTpoas 3a (opMupoBaHueM H  OQOpMICHHEM el B
aenonpoussoactae OO.

2.2. B CcOOTBETCTBMM C BO3J0JKEHHBIMM HA HEro 3ajadyaMH apXuB OCYLIECTBISACT
creaytoume QyHKIUHH:

2.2.1. TlpuHuMaer He [O3]Hee, uYeM dYepe3 JBa Troja TMOCIC 3aBEpLUCHHS
JeJI0NPOU3BOJICTBOM, YUHTHIBACT M XPAHUT JIOKYMEHTBI JOJITOBPEMEHHOrO XpaHeHWs W MO
JIMYHOMY COCTaBy, 0OpaGOTAaHHble B COOTBETCTBHM € TPeOOBAHMAMM. YCTAHOBICHHBIMH
Pocapxusom.

2.2.2. CocraBusieT W IpeACTaBIseT He [O3[HEe, 4YeM uepe3 1Ba roja rmnocie
3aBepUICHUs JIeJI0NPOU3BOACTBOM TOJIOBBIE Pasjiesibl OMUCEi el Mo JHYHOMY COCTaBY HA
paceMoTpeHHe IKenepTHOi Komucenu (anee — OK) OO.

2.2.3.  Ocyuwectsiser ydeT W oOecreqydBaeT IMOJHYIO COXPaHHOCTb MPHHSATBIX HA
XpaHeHHe Jel.

2.2.4. Co3jaer. TMOMONHSNET M COBEPIIEHCTBYET HAYYHO-CHIPABOYHBIA ammapar K
XpaHsLIMMCS B apXHBE JIe/1aM U JIOKYMEHTaM.

2.2.5. Opraiusyer UCIOJIb30BaHHE JOKYMEHTOB!

—  unpopmupyet pykoBoacTBo OO 0 cocTaBe U COACPIKAHNHU JIOKYMEHTOB apXHBa;

—  BBIJAET B YCTAHOBICHHOM MOpPSJKE JeNa, MOKYMEHTBI MM KONHH JOKYMCHTOB B
LeAX CITyKeOHOr0 U HAYYHOrO HCIONb30BaHMs, /U1 pabOTBI B MOMEIICHHH apXHBa;

—  MCIOJHSIET 3anpoChl OpPraHn3aluil U rpaxaad 00 yCTaHOBJICHHH TPYA0BOrO CTaxa
JIPYTHM BONPOCAM COLMAIbHO-NPABOBOIO XapakTepa, B yCTAHOBJICHHOM MOPS/IKE BBIIACT KOIHH
JIOKYMEHTOB M apXMBHbIE CIIPABKH;

—  BeJeT y4eT UCIOJIb30BaHUs JOKYMEHTOB, XPAHSIIHXCs B apXUBE.

2.2.6. TlpoBomuT 5KCHEPTH3Y LEHHOCTH JIOKYMEHTOB, XpPaHAIIMXCS B apXHBe,
yuactsyet B pabore DK OO.

2.2.7. Oka3plBaeT METOAMUYECKYIO [OMOILb OTBETCTBEHHbIM 3a JEJOMNPOU3BOACTBO B
COCTAB/ICHUH HOMEHKIATYPbI €1, KOHTPOIHPYET NPABHILHOCT (HOPMHPOBAHHS H OQOPMIICHHUS
€1 B Ae/I0NPOM3BOJICTBE, & TAKJKe MOArOTOBKY e K nepesaye B apxus OO.

2.2.8. VYuactByer B IPOBEICHHMH MEPONPHUATHH M0 [OBBILICHUIO KBasH(pUKALUK

paGOTHHKOB (OTBETCTBEHHDIX 33 apXHB H Jeonpon3soactso B 00).



3. CocTaB JOKYMEHTOB apXHBA

B apX#uB NOCTYNaoT:

3.1. 3aKOHYEHHBIE JEIONPOH3BOACTBOM JOKYMEHTbI BPEMEHHOIO (cBpiie 10 ser)
CpoKa XpaHeHHs, HEOOXOJMMblE B MPAKTHYECKOH AEATCILHOCTH, AOKYMEHTBI o JIMYHOMY
cocrasy, 00pa30BaBILIMECs B pe3y/bTaTe AeATe/IbHOCTH 00.

3.2.  JIOKyMEHTBI [IOCTOSIHHOTO XPaHEHHs! (€CH yUPEKACHHE-TIPEIICCTBEHHHK ObL10
HCTOUHUKOM KOMITIGKTOBAHHS FOCY/IAPCTBEHHOTO MM MYHHIMNATLHOTO apXHBA) U 1O JTHYHOMY
COCTABY YUPEXK/ICHUIH-NPE/ILIECTBEHHHKOB.

3.3.  Hayuso-cripaBouHblii annapar K J0KyMEHTam apXusa.

3.4, Jluunbie gousasl padotaukos OO.

4. IlpaBa 1 00SI3AHHOCTH OTBETCTBEHHOI'0 32 APXHB

Jlst BBINONHEHMS BO3IOKEHHBIX HA HEro 3a1aq i QyHKLMi OTBETCTBEHHBII 3a apXuB
MMEET 1paBo U 00s13aH:

4.1.  KoHTpoImpoBaTh BHITIOIHEHHE YCTAHOBICHHBIX MPABHI paboThI C IOKYMEHTAMH B
00.

42. 3anpawmmsarh oT cotpyannkos OO cBeeHHs, Heo0X0/AMMble /UIs padoThl apXHBA.

43. JlaBarh pazbACHEHHS M PEKOMEH/IALMH 10 BOMPOCAM, BXOUALIHM B KOMICTEHLIIO
apxusa.

5. OTBETCTBEHHOCTH 32 PYHKUHOHHPOBAHHE apXHBA

5.1.  OTBEeTCTBEHHOCTH 3a HAJIEXKAIEee U CBOEBPEMEHHOE BBINOJHEHHE apXHUBOM 3a/at
1 (DyHKIMH, [IPe/yCMOTPEHHBIX HACTOSILIM I10JI0XKEHHEM, HECCT JIHLLO, OTBETCTBEHHOE 3a APXHB.

52, OTBeTCTBEHHbIC 3a BEJCHHE ENONPOU3BOJICTBA, IMOArOTOBKY H MPEACTABICHUC
JIOKYMEHTOB Ha XPaHEHHE B APXHUB, HA3HAYAIOTCA PYKOBOANTEIEM 00.

5.3.  KoHTposb 3a AesTeIbHOCTBIO APXUBA OCYLICCTBIAET PyKOBOAUTED 00.
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